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	Building rapport
· Hi, how are you today? 
· Hi, how was your morning? 
· You did a great job with ... 
· How’s your day going? 
· How has your day been? 
· How are things going in the classroom today?
	Sharing evidence
· Can you tell me when you first noticed ...?
· Have you been able to record ...?
· Could you expand on that? 
· Can you tell me more about that? 
· What do you mean by ...? 
· I’ve noticed that ...
· For example, ...
· For instance, ...
· Specifically, ...

	Raising your concern
· Thanks for agreeing to meet me. 
· I’d like to discuss ...
· I’d like to talk to you about ...
· I’m concerned about ... because ... 
· There’s something I wanted to speak to you about ...
· I’ve been looking into ... 
· I wanted to ask you about ... 
	Confirming the next steps
· What do you think is the best way to move forward? 
· Can you advise on the next steps?
· You've done the right thing. 
· It’s always important to ...
· I’ll speak to ... by ...
· Moving forward, I suggest we ...
· To sum up ... 
· I recommend that we ... 
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