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AI tool 1
	1
	AI tool name
	Microsoft Copilot

	2
	What is it used for?
	Microsoft Copilot is used to generate and improve written text, answer questions, summarise information and help with problem-solving tasks.

	3
	Who might use it?
	Students, office workers and professionals who need help writing emails, reports or understanding information

	4
	How do you use it?
	You type a question or request, and Microsoft Copilot generates a written response based on patterns it has learned from large amounts of text

	5
	Strengths – how does it make the task easier?
	· Generates clear written responses quickly
· Useful for explaining ideas or summarising information
· Can support problem-solving and can draft text

	6
	Considerations for use
	· Can give inaccurate or incomplete information, the user should check and edit the content as necessary before sending it. 
· May sound confident even when it is wrong

	7
	Example task/use
	Writing an email or short report for college or work


AI tool 2
	1
	AI tool name
	Canva

	2
	What is it used for?
	Canva is used to help create designs, such as posters, presentations, social media posts and images, more quickly.

	3
	Who might use it?
	Designers, marketers, small business owners, teachers and students creating visual content

	4
	How do you use it?
	You enter a prompt or choose a design option, and Canva generates layouts, images or text suggestions to help build a design quickly

	5
	Strengths – how does it make the task easier?
	· Quickly creates visual designs, such as posters, layouts and slides
· Easy to use, even for beginners
· Saves time when creating digital content

	6
	Considerations for use
	· Designs can look similar or generic
· Limited creative control compared to a professional designer
· May not fully meet specific design needs

	7
	Example task/use
	Designing a poster or presentation slide


AI tool 3
	1
	AI tool name
	Quillbot

	2
	What is it used for?
	QuillBot is used to rewrite, paraphrase, or summarise text to improve clarity or change wording.

	3
	Who might use it?
	Students, writers, and professionals who want to improve their writing or avoid repeating the same wording

	4
	How do you use it?
	You can paste text into the tool, and it rewrites or summarises the text using different wording

	5
	Strengths – how does it make the task easier?
	· Rewrites and paraphrases text clearly
· Helps improve clarity and wording
· Useful for summarising long pieces of text

	6
	Considerations for use
	· Does not create new ideas
· Can change meaning if not checked carefully
· Overuse may reduce original writing skills

	7
	Example task/use
	Rewriting a technical user guide for non-technical users


AI tool 4
	1
	AI tool name
	NotebookLM™

	2
	What is it used for?
	NotebookLM™ is used to organise notes, summarise documents and help users understand information they upload.

	3
	Who might use it?
	Students, researchers and professionals who need help studying or reviewing large amounts of information

	4
	How do you use it?
	You upload notes or documents, and the tool summarises, explains or answers questions based only on the information you provide

	5
	Strengths – how does it make the task easier?
	· Organises and summarises large amounts of information
· Helps users understand their own notes or documents
· Useful for studying and revision

	6
	Limitations
	· Only works with the information provided by the user
· Cannot add new knowledge
· Still requires human judgement to check accuracy and important details are included

	7
	Example task/use
	Summarising revision notes or study materials


AI tool 5
	1
	AI tool name
	GitHub Copilot

	2
	What is it used for?
	GitHub is a platform used to share, collaborate on, and store software code.

	3
	Who might use it?
	Developers (and those who specialise in Git projects), creators, larger corporations, open-source communities and software professionals.

	4
	How do you use it?
	You can use GitHub as an online portfolio: create a folder to contain your files, and upload them to a GitHub repository for collaboration.

	5
	Strengths – how does it make the task easier?
	· Widely recognised by employers and the tech industry
· Collaboration, making it easier for teams to work together
· Provides a location to store and share files securely
· Helps version control

	6
	Considerations for use
	· Can be difficult for beginners to learn initially due to command-line tools and version control concepts
· Requires an internet connection for most collaborative features
· Mistakes when merging code can sometimes create conflicts that need resolving
· Some advanced features are only available through paid plans

	7
	Example task/use
	Create an example workflow for a project and that actions a series of commands when the code is pushed.
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